STATE OF NEW MEXICO
County of Grant

County Ordinance Bk. &304 \
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hereby certify that this instrument 432 “m . ‘ *
wirs filed tor record on the I ) : :
i NCE NO. 83-07-25 ==
dny of F’.“‘ muaedy  AD, 19 2% ORDI \ < -

..t 90( oclock .22 M. and duly

recorded in book {2 of the records . ‘ _'" » ,, . T
ftablishting a perscnnel
of Cax A?L!l OPI/;“!QA:I‘,S' An ordinance eft el 9 P !

g pelicy/merit system and aifirmative
Méﬁgﬁ;%£%;;j7iqwldoﬁm action plan for ‘the hiring, promotiocn,
e~ discharge and gereral regulation of 4
1;%%;A§ﬁ£:éégfﬁifﬁﬁfx”/ deputy sheriffs and employees of the ;
1Kéi¢:/f;¢&mb Deputy Crant County Sherlb{'s Office. “
F~ \ i
WHEREAS, it is in the besg interest of the County to :

provide a system regulating emp;oyment in the office of
the Sheriff of Grant County anag,

WHEERLCAS, the promotion of a steble plan for employees
and the adoption of
r
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function of tny orffice

H
WHEKEAS, regu.atlons concerning employwent, promotion, § ZE:
discharge and definitions of rights and duties and the i f::
. v
standard for job performance should be established, 2 S
H HE

NOW, THEREFORZ, IT IS HEREBY ORDAINEC by the Board

T

of Grant County Commissioners: g%
l. There is hereby created the PERSONWEL PCLICY/ : §§

MERIT SYSTEM and AFFIRMATIVE ACTION PLAN FOR DEPUTIES and ; ' B

PERSONNEL in the (RANT COUNTY SHERIFF'S CFFICE. This 3

system will be defined by comprehensive regulations g DENSIT\

established by the Cheriff of Grant Ccunty which ars {

attached. This Ordinance and regulations shall govern b

the conduct of all deputies and employees of the Officc
of the Sheriff except the Sheriff, Undersheriff, and

the Executive Secretary to the 3heriff.

2. Such regulaticns shall define the responsibility
of the administraction of the merit system. They shall
orovide for the creation of a board to determine

grievances; define proopacionary status, assignment status,
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“zéé compensat.on and hours, together with mahters concerning

| the dutles and functions of the deput.izs and other
M%EE s:rsonneil in order that all such personnel may be fully
cnformed a- all tines concerning n1s or her rights and

guties under such employment.

INTRODUCED, PASSED and ADOPT:ID by the BOARD of
COUNTY COMMISSTONERS of GRANT COUNTY, NEW MEXICG on ti.is
the ,J7nd day cf FEBRFUARY, 1984, on a vote of 3 yeas
and ( nays.

e i 4
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IT 1S SO ORDERED.

(./ 7 ‘,
“45/794§z¢7@/ yﬁé?ﬁéﬂ

Manhuel T.-/Serna, Chairman
Grant Covnty Commissioners
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Grant County Steriff's (Fffice regulations concerning personnel policy,
affirmitive action plan and a merit systemn.

Prefac:

The purpose of these regulations is to set forth the general conditioas of
employment and establish uniform personnel procedures for all employees of the
Grant County Sheriff's D»oartment (except the Sheriff, Undersheriff and Exucutive
Secreatary).

Employment by any government agency carries with it a higher accountability
than does emplovment in private enterprise. Public employees are continually in
the publice eye so their official and personal conduct should meet those standards
the public expects. Accepting a job with the Sherifi's Department also means
accepting the responsibility to be professional, courteous and efficient.

The Persornel Policy, Affirmative Action Plan and Merit System are designed
te insure the recruitment, hiring and retention of a permanent work force which
is dedicated to individual development and public service.

The Sheriff has cverall responsibility and authority for operation of the
department. These regulations are not intended in any way to reduce that respon-
sibility and authority. Thoy are intended to assist the Sheriff by providing
general standards for all employees except those cxempted by this ordinance.

They are also intended to provide job security for those cmployees who meet the
standards of performance.

Thses requlations shall be continuously in effect from the dte of adeption,
They may be amended, altered or repealed only by the direct action of the Board
of County Coummissicners. Should any part of these requlatinns be declared uncons-
titutional or invalid, such action -hall not invalidate any other part or portion
of this Ordinance, it being the inient of the Board ~f County Commissicners to

enact each section, subsection, paragraph, sentunce and part hereof indespendently
of every other part,
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Personnel Policy
Section 1 Recruitment e
I-A Applicatvion Procedures 1
a. Receipt
b. Classification e
¢. Gensral Requirements It
f5-
I1-B Recruiting Procedures and Sources 1 i;é
a, Posting and advertising L3t
b. Consideration of other County emplovees L)
c. Re-employment of former employees §E§
I-C Basic Qualifications 2 ::‘;
Cection IT  Selection Procedures ig B
1I-A Determination of highly qualified candidates 3 ok
a. Selection Board . 23
. S = e
II-B Testing 3 v AL
a. Performance tests e A
b. Written Tests o L S ol
c. Interview RS
H 35
II-C Determination of best cualified candidates 3 ' §E'
a. Selection 3%
b. Discrimination P HE
c. Recommendation : P
1I-D Hiring 4 ifi
a. Final authority D
b. Interview 2y
c. Physical examinaticn ]
II-E Ineligibility 4 bk
a. Peascns for ineligibility t ; -
;
. II-F Employment of relatives 4 e {
' Section III  General Conditions of Emplovment "n§ DENSN_Y
GE III-A  Introduction 6 B
-
III-B Hours of Work 6 -
4
a, Breaks i .
III-C Attendance and Absenteeism 6
III-D Dress and personal appearance 6
III-E Pay periods 7
III-F Time sheets 7
I11-G Payroll deductions 7
III-H Compensatory time 7
III-1 Pay plan 7
III-J Evaluations 7
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I7I-X Resignation 8 ===
a. PResignation in good standing
k. Termination interview
. Eligibility for rchire
4. Reductions in force
e 1II-L Leaves 9
b a. Annual leave
b. Compensation for annual leave
¢, Sick ieave
d. Maternity leave
e. Injury leave
f. Funeral leave
g. Military leave
h., Holidays
i. Leave without pay
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1II~-M Prohibited Activities 14
a. Strikes
b. Conduct

c. Outside employment
d. Political activities
3. fSratuities

f. Garnishments
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7. Uniforms
. Misuse of county property
i. Other activities

tanges of documanti on In

Section IV Non Disciplinary Actions 16
IV-A Demotions, Suspensions, Separations Transfers 16
a. Discontinued or abolished practices 2
b. Probationary employees :
c. Disability H
d. Death £
e. Retirement B v
T
Section V pisciplinary Actions 18 o :
a. Oral reprimand 18 g7
b. Written reprimand 18 5
¢. Suspension 18 '§ -
d. Demotion 19 3 DENSI!
e, Termination 19
Section VI Appeals 21 )
a., Appeals from disciplinary action 21 .
b. Appeals for non-disciplinary action 21
c. Appeals for discriminatory acts 22
Section VII, Miscellaneous Policies 23
VII~A .Persornel Records 23
a. Contents of personnel file C
b. Maintenance of personnel file '
VII~B Retirement 24
* VII-C Insurance ) 24
V1Ii-D Safety and health 24
~
e
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Section II

Section III

Section IV

VII-E Responsibility for County property
VII-F Supplemental Rules and Regulations
VII-G Suggestions

VII-H Funeral and Burial Expense

yII-I Uniform and Clothing Allowance

ffirmative Action Plan

Section I Purpose

Section II Policy
Section III  Communication of Plan
III-A .Internal Communication
III-B External Communication
Section IV Responsibility

IV~-A General
Iv-B Employee Relations Officer
Section V Personnel Policies and Procedures
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V-E Training

Merit System

Introduction
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Personnel Policy

Section I.
Recruitment

1-A. application

1. Application procedure

a. Receipt of application. Each applicant shall obtain the required

form furnished by the Sheriff and fill it out completely. Any false statement

made on the application may be grounds for rejection or automatic dismissal from

employment. Applications shall remain in an active file for six months. Persons

desiring to extend the application time limit may do so by contacting the Depart-
ment Head.

b. Application classification. Each applicaticn is classified accord-

ing to fields of work in which the applicant's principal qualifications are the

most suitable. If no immediate vacancy exists, the applications will be filed so

that it will be available for review should a suitable vacancy occur. County

employees are considered for promotion or transfer before new applications are

reviewed. In the case of new hiring for deputy or jailer positions, those appli-

cants who are certified officers in the State of New Mexico will receive priority
consideration. Veterans of the armed services will also receive priority consi-
deration for all vacancies within the department.

c. General reguirements. Evidence of job performance and capability,

experience, education, training, skills, and other abilities are carefully consi-

dered in reviewing individual qualificaticns. applicants must be citizens of e

United States. Deputies must be registered voters of Grant County.

1-B. Recruiting Procedures and Sources

2. Posting and advertising. For ecach vacancy within

the Department, the

cheriff will prepare a job announcement listing the position, location, and basic

aualifications. All job announcements shall be posted for at least three (3)

working days on desiqrated bulletin boards in the County cffices and other work
sites. Job announcements shall indicate a closing date after which applications
will not be received; 1owever, depending upon the position and area of recruit-

ment, job announcements may be posted longer than the stated three (3) days. If

therc are nct qualified applicants on file, the rosition will be advertised.

b. Consideration to County employees. Sinc. County employees are

c
encouraged to transfer and take promotional opportunities, they will be given
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consideration to apply for a posted job vacancy, the County employee must
contact the Department Head with a letter or request for transfer or promotion.

‘All ‘employees seeking promotion shall be expected to meet the basic cqualifi- o

cations for the position for which they are applyina including physical exami~-

nation and/or other tests when deemed necessary by the Sheriff,

|
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£

c. Re-cmplovment of former emplovees. Re-employment preference will

be given in the following order: employees returrning from military service,

redustion in force, part-time employees, and temporary emplovees,

1-C. Basic OQualifications

Basic qualificatiuns together with desirable attributes are contained in the
job description for each position within the Department and include a number of
different educational levels and skills which relate particularly to that individual
job. For example, high school education will not be a basic qualification unless
the particular position requires this level of education in order for the individual
to perform the particular job duties involved, Waivers may be granted on baéic.
qualifications by the Sheriff.

08,10,1998 GRANT COUNTY CLERK
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Section II.

selection Procedures

1I-A. Determination of Highly Oualified candidates

#. Selection Eoard. For each vacancy the sheriff shall appoint a
Selection Béard of three supervisory department emplovees to screen applicants,
test applicants and conduct pre-employment interviews.

Normally that gelection Board will consist of the Undersheriff, the Lieu-
tenant,Patrol and Lieutenan®, administraticn. The gheriff may substitute other
supervisory personnel to tae Selection Board as he sees fit.

The Selection Board shall review applications and identify those candidates
who are highly qualified. Highly qualified candidates will be further tested
and interviewed.

11-3. Testing

a. Performance tests. performance tests may be concducted by the .

gelection Board for tvyping, shorthand, and spelling for clerical/secretarial
employees.

performance tests may also be given by the gelection Board for pasitions
reqguiring omeration of certain equipment to test the applicant's ability to
operate equipment or vehicles. Physical agility tests may also be given to

determine fitness for certain positions.

b. Written Tests.- Written tests will also be given to those candi-

dates who are selected as highly qualified for positions as deputy sheriffs,

¢. 1Interview - Those highiy cualified candidates will be interviewed

by the Selection Board. That interview will be used tc further determine

qualifications for the vacant position.

ion of Rest Qualified Candidates

1I-C. pDetermina

a. Selection - The Selection Board will determine the three best
qualified candidates {(or less 1f there are not, sufficient applicants). That
determination will be made based on educa:ion, experience, background, employment

application, performance tests, written tests ind oral interview.

'b. Discrimination - The Grant County ~heriff's Office will
see that its policies (a) do not ..1scriminate on the basis of race,

age, handicap, color, seX: religion, polit-.cal affiliation, or marital status,

e —
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i (r) do not show partiality, or (c) do net grant special favors to any employee
‘ or group of employees. Individuals will be considered for appointment on the i

5 basis of bona fide occupational qualifications only.

c. ggpommendation - The Selection Board will recommend the three best

qualified candidates to the Sheriff. Tha&$;ecommendation will be ranked in order

¢f the Bnard's detewminaticn.

L3
55t
& 1i-D. Hiring H
et gE»
; a. Pinal Authority -~ The Sheriff shall have final authority in hiring. FER
< , : : . . . (R
5 b. Interview - Before final appointment, applicants will be subject to c4
% a personal interview by the Sheriff to further determine qualifications for the sii
o v 7,
positicn. R
TRy
- c. Physical examinations. ‘The Department shall also require a physical :Ef
‘ : -85
' examination tn determine fitness for employment. The examination shall be perfowmed R
< -t
& by a licensed physician certified by the County and contracted to provide such - g Li%
& , , . . . . . FE
physical examinations. Applicants must successfully qualify on physical examinations g oI°%
F
before beina eligible for final appointment. Fees for the required physical : R
i Ea
4 examination shall be paid by the County. ¢ -t
. a::
Upon recuest, applicants who have prior disabilities will be required to a4t
£ *
furnish a doctor's report before employment. : I
II-E. Ineligibilit éf;
v
a. Reasons For Ineligibility - Applicants will be considered ineligible [ tis
i
for emplovment by the County for any of the following reasons: H t ;:1
. “ - <
1. Proof of fraud or intentional false statement in an application. -
2. Failure to complete the medical examination or other requirements %
h £y
: < . DENSITY
GETER as directed by the Sheriff. &
3.

Failure to appear for processing or for work after notice of
appointment.as directed by the Sheriff.

4, Leaving previous County erployment in poor standing.
5. prior criminal record, bad debts, or bad reputation in

zhe community.

II~-F. Employment of Relatives of County Emnloyees - Mo person shall be employed

in the Department if the Departmznt employs a member of his immecdiate family.

Immediate family membersg include:

husband, wife, father, mother, brother, siscer,
son, daughter, father-in-law, mother-in-law, brother-in-law, sister-in-law, son-in-

law, daurnhter-in-law, and ex-spouse. If, by marriage after enployment, such a




situation is found to exist, one of the employees shall be transferred to another

department: however, if no opening exists, the employea
! b

and, if the employee does not voluntarily terminate, he will be given notice to

leave his employment.

11 voeluntarily terminate
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Section IIT

G:neral Conditions of Employment

ITi-£. Introduction - This section contains zhose regulatiens which /re peneral

in nirire ané aonly ta all enployees of the Grant County Sheriff's Office,
legulations which relats tc¢ probationary status, promotions and carver develop-

ment sve contained iu yne MERIT SYSTEM portion of this ordinance,

Specific duties~:vd\;as:onuibiliﬁies of Deputy .heriffs, Jailers and Communi-
cations Equipment Cg2rators are contained ia the Crant County Sheriff's Department
Operating Manual. o
L1I-EB. ﬁSEfE.EELEFEE - Famanent, full-time emploveses are expected to work a

minimum of Forty (&0) hours pr» week. Working hours may fluc.uate 3t the dis-

cre.ion of sapervisors with the concurrence ¢ the Sheriff, Permanent full-time

1a8

“
-

amployees are cons.derwd to be subject to active work duty at all times.

s, Hreaxs. funch breaks are naormaliy one (1) hour except for divisions

=
o

with estasolizhed thirsy (9) minute lunch breaks. Each employes will hbe entitled

ta tws coffze breavs per diy, oue in the moening and one in the afternoon, e ch for - ;

a nerisd «f {ifrect (15) mizuzes, Supervisors may limit or delay coffee breaks if
? ¥ y Y s

. i- the iy opin‘en, coniinuous work is reqr ~ed because of an emergancy or unusual

£
H
i
¥

contitient, ant Lie ehitive break or remainder of a break will be taken at a later

Tnean ducuments arw reuriaaly m

Lime deter:in.it B¢ the supervisor, Department Head/Elected Official.
3 !

3

17I-0. Atteni: e and adsentesrism - Employees will be expected to report for work { : 2
b DO i . g

H

z

mrcantly @03 ¢ conilstent in attendance, Absz2rce, for any reason should be
f v B Y 2

e faiy ageniis

pers-ted To int oomptoyse's immediate supsrviscr at leasv thrae hours prior to the - .

to roport for work. Unauthorizel absences fvom work Jor taree

wiil be considered abandonment of job and autematic iermination DENSITﬁ

will razalt. Umployees wiil he pald for -ime actuzlly worked unless absences fall

uncer .eave pravisicns. Uneuthorized absences will he grounds fqr disciplinary

srecedures ircluiing ilsmiszal.

ro-r. f

Yersonal Appearaunce - Lounty employees are zonstantly in the

f
1
§
!

public eye; won aquently, it iz important that the employees should preseat the
brant possin.. -lmage to the public and should always be clean and neatly dress d
45 much as work asaigoments allow., A dress code for Deputy Sheriffs is specifically

cet rosth Ln the Depurtment Manual,

-
i

o
@
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11I-E. Pay Periods - A “pay period" is a two-weck period beginning oii Sunday at
12:01 a.m. and ending Saturday at midnight. This method of payment results in
twenty six (26) pay periods per year. Checks will be issued every other Wednesday
at a time and place determined by the Sheriff. 1f a holiday falls on Wednesday,
shecks will be issued on Tuesday. Checks may be issued ear.y, but only‘in cases

of emergency, and only after clearance by the accounting office and the County
Commission.

11I-F. Time Sheets - Time sheets are furnished for each employes at the beginning
of each new pay period. At the completion of such pay period and after approval
by the Sheriff, the time sheets are forwarded to the Accounting Department. In
addition to time worked each day, time spent on vacation, sick leave, etc. during
the pay period must be recorded on the time sheet. Any compensatory time or special
pav considerations should be noted on the time sheet and initialed by the super-
visor,

III-G. Payroll Deductions - There are several items for which payroll deductioné

may be made from an employee's paycheck. Deducticns are mandatory for the following:

FICA, Federal Income Tax, State income Tax, and PERA. If the employee desires to
secure qroup insurance, the employee's portion will be deducted from his paycheck.

Deductions tor the Credit Union may be arranged by contacting the accounting
department.

111-H. Compensatorv Time - In lieu of cash

payment for overtime, compensatory

time will be qranted at the rate of one'and one-half (1-1%) hours per each hour

worked. If nct taken within cne year or at the time of termination, all comp

time will be fortfeited.

I111-I. Pay Plan - The Sneriff will prepare and submit a Salary Proposal to the

roard of Commissioners at the yearly buaget review, The Board will consider all
requests and set tne pay schedule and polisy regarding any raises and promotional
type increases for the entire fiscal year for all Department Employees. The pay

sehedule and policy of raises and promotions depend on availability of funds and
economic conditions.

111-J. Evaluations - Employee performance evaluations shall be considered by the

Sheriff in determining salary increases, as a factor in promotions, as a factor in
determining the order of lavaffs, and as a means of discovering employees who should

be promoted or transferred, or who, because of their low performarce, should be

{
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1

¢

demoted or dismissed. Employees shall be given a performance evaluation by

their Supervisor Lieutenant, the Undersheriff or Sheriff at the end of the

“"nrobationary pariod and each six months thereafter. Thouse supervisors will

consult with the employees immediate supervisor prior to preparing an evaluation.

Each evaluation will be discussed with the employee, a copy of such evalu~

ation will be made available to the employee and a copy will be retained in
the personael file.

meuts in
wn tiis

III-K. Resignation

a, Resignation in good standing. A Department euplovee who wishes to

in good standing must submit e letter to the immediate supervisor at least
five (5) davs before leaving,

resign

EL IR §
DATE CF FILMING,

The letter shoild give the date the resiqgnation is

effective and the reasons for leaving, If it is impossible to give five days'

notice, the letter should explain what circumstances prevent it. All County

equipment, uniforms, and other County property chall be turned into tne department

upon termination, and the employee's final paycheck may be reduced by the value®

s ow This tile avcip Gre of autharlrud dole
Tn the Statwaent of Ducument Certiticesi.i

Crstee (ATION

of the unreturned items or damaped items,

b. fermination Interview, Prior tc the last day of work, cach employee :

who resigns should revort to the Department Head at the convenicnce of his Super-

isor for an exit interview and completion of necessary paperwork which includes

application for refund of retirement contributions. {

thts ageecy a3 ~ulwd

c. Eligibility for rehire. A person's eligibility for rehire, following :

terminat.on, will depend on ** circumstances surrcunding the termination and

their job performance evaluations, 1In cases wh

AVL micrephotoyrapnic lmeges of dacwment

the patsasslon of

are an employce resigns without the
five (5) deys' noticu and causes an inconvenience to the County, the emplovee may
b Y ¥ Y

Al e e

be judged not eligible for rehire. g
\ T ' £ DENSITY
Po. 5 B
d. Reduc.ions in force, Should it become necessary for the Department ;ﬁ
to reduce its

number of emplovees nr to abolish certain Fonitions, the reducrion
will occur in the following manner:

1. HNewly-hired probationary employces will be laid off first.
2. Reduction of permanent eamployees will be determined hy

division, based on seniority, ability to perform available
work, and relative job performance.

3. Emnlovees to be laid off shall be notified at any time during

a pay period and will be allowed to work through the end of

that regular pay period,

087101998 GRANT COQOUNTY CLERK
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e. Final pay check = An employee who resigns will receive his final
pay check on the first regularly scheduled payday following his termination.
any employee who is discharged will receive his final pay check within five (5)
days. Day one begins the day after discharge and includes Saturday and Sunday.
The check will be issued by 5:00 p.m. on the fifth day.

1. In case of deata, final saléry and compensation for unused

vazation shall be paid to the employee's estate.
*II-L. Leaves

a.. Annual Leave {Vacation)

1. pPe.manent full-time employees shall earn 1% days of leave per
month with a maximum accrual of twenty (20) days. They shall
earn and accrua annual leave on a prorated basis.

2. Emp.oyees elicible for annual leave must work or be on paid
leave for all scheduled workina days in a month in order to
earn annual leave for the month. ’

1, Fmployees whe are reinstated shall earn and accrue leave as
<hough their date of reinstatement is the aate of iniciel
employment.,

i, Employees shall not earn annual leave during a period of
leave without pay.

5. An employee may accrue annual leave above the 20 day maximum
but such additional annual leave must be taken in the calendar
vear in which it is accrued, or the employee will lose credit
therefore. Each January 1, the accrued, annual leave of each
employee shell be adjusted, so thot no employee begins a
calendar year with more annual leave credited to hig account
than the 20 days maximum.

6. An employee may tare «mual leave only when authorized by the
cheriff, except that the author:ty to approve annual lcave may
be delegated hy the Sheriff. Annual leave will he taken all atc
one time or broken down intc one week intervuls. Less than one
week is nct acceptable unless unusual circumstances prevail.

7, An employee who takes annual Jeave without avthorization shall
be subject to discitlinary actiun without pay for 8 perioed cqual
to twice the amount of unauthorized leave.

§. Employees shall earn annual leave during periods of leave with

pay, except that leave shall be credited only when they return

08,/10,1998 GRANT COUNTY CLERK
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to worl., and leave earned during such periods shall be
forfeited if they fail to return to work:
Forfeiture of accru~d annual leave as a disfciplinary action

shall not be authorized.

No employee shall lose accrued annual leave when promoted,
demoted, or transferred,

Compensation for Accrued Annual Leave
1.

shall be compensated for unused accrued annual leave.

leave shall be paid to the surviving spouse. If there is no

surviving spouse, the payment chall be divided equally between
the surviving children.

If there are no surviving spouse or
children,

tha payment shall go to the parents,
survivors, the payment shall be to the estate of‘the ceceased,’
Sick Leave

1. Permanent full-time emplovees shall earn and accrue one (1)

day
of sick leave with pav per month.

shall earn &nd accrue sick leave with pay on a pro-rated basis.
An employee must work or be on paid leave

days in a month to earn sick leave for that month. They shall

not earn sick leave durinag periods of leave without pay.

An employee shall not lose acwrued zick leave when promoted,
demoted, or transferred.

Forfeiture of sick leave as a disciplinary action shall not be
authorived,

An employee snall earn and accrue sick leave from the date of
initial employment, but shall not be gqranted sick leave uncil

completion of one full month of service.

Sick leave shall be used only for a bonafide illuess or injury,

or for medical or psychiatric examination or trecatment.
7. When an employee has used all of his accrued sick leave and
accrue annual leave and is unable te return to work because of

illress or injury

, he mav be granted sick leave without pay for
a period not to exceed one year in the descretion of the Sheriff,

subject to approval by the Board of County Commissiorers.

10

iﬁ?ﬁ

Upon termination, for whatever rszascn, or retirement, an emplovee

Upcn death of an emplovee, compensation for unused accrued annual

If there are no

Permanent part-time employces

for all scheduled working

JRE— e
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The Sheriff may require an emplcyee on sick leave, either paid

or unpaid, to provide a certificate from a physician verifying
the cantinuved illness or injury. If the requested certificate

is not. provided, sick leave shall be termitated and the emplovee
ordered tc return to work by a specific date or be subject to
dismissal.

Upon termination, for whatever reason, or retirement, an emplovee

shall forfeit all accrued unused sick leave.

Maternity Leave

1.

When a pregnant employee's physical condition is such that her
continued emplovment may be injurious to her or not in the best
interest of the Department, she may be granted maternity Leave
without pay. Annual leave must be used before maternity leave

.s granted, and the octal of anaual lecave and maternicy leave
shall rot exceed six months.

After completior of maternity i-ave, the employee may be required

to present medical certification of fitness to resume employment.

Funeral Leave

1.

08,/10,1998 GRANT COUNTY CLERK

Granting of Funeral Leave.

In the discretion of the Sheriff, an emplovee may be granted
a maximum of three (3) days of funeral leave with pay to attend
the funeral of an immediate member of his family or his spouse's
family., Immediate members of the family include: a wife, husband,
child, parent, child-in-law, grandchild, qrandparent, brother, or
sister.

The amount of funeral leave to be granted shall be determined

according tc the distance to be traveled and the mode of trauns-
portation,

11
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Funeral leave shall nct ke granted for settlemenc of estates Wi==
ner wny other reason except the rejuired time to travel to, atterd,
and return from a funeral. Any leave taken in excess of that reguired
to atiecidd the funeral shall be charqed as an ual leave or leave with-
out pay, as appropriate.
- i8¢
£. Military Leave ‘ H
3. Anv full-time employes wno is a member of the National Guard, B P50
Pl
or Air National Guard ¢f New Mexico, or any organized reserve 3;3
unit of the armed “ouvces of thke United States shall, if placed S
2. .
. Pyt Si
on active duty, be granted pa.d military leave for a peir:od nct gt
to exceed fifteen working days per calendar year in addi:on to i
nther authorized paid leave. A full-time erployeés, who i3 a P
Te Y
member of an unorganized reserve component shall be granted :gf
! i
: . ; ; ;  csd
military leave with pay not to exceed fifteen working days pac R
: . . -
calendar year for the purpose of attendirg organized courses of PR
= P
instruction or &r ing period officially authorized for members T oot
R
of such cumpencents.  In all cases when military leave with pay ERA
et
is granted, the Departmont is required to maintain a copy of P
. . .:;
the official orders in the employee's personnel folder. s
HES
If an employ2e is called te active military duty in an PR
emerqency by the President of the Ynited States or the Governor, L7
[
the time spent or active duty, not to exceed “ive additional §§§
) A . . st
working days within a twelve-month period, shall pe authorized. ! si.
i T2z
Absence which is nct chargeable to military leave can be charged i -
to annual leave. Therefore, oemployees who are called to duty
N .
. N . . . e #
for a period beyond the fifteer dav pariod chargeable to military : DENSITY
Jeave can use annual leave or leave withou. pay for thie excess t
puried. Emergency, term, temporary, or part-time emplayees are 2

not entitled to military leave with pay under this rule.

g . Holidavs
1. The following days are dosignated by statute &s legal holidays
an’ shall apply to Department employees: MNew Year's Day, Lincoln's
Eirthday, Washington's Birthday, Memorial Day, Independence Day,
ITabor Day, Columbus Day, Veteran's Day, Thanksgiving Day and
Christmas Day.

Z. Additional legal helidays when designated by the President of

the United States, or the Goverror shall also be recognized for

ey,
-
™~
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Department emplo?ees.

3. A special day of observen:: dnclared by the President. of
the Unitecd Stat=s or ny the Governor shall nct be corsidered
a legal holiday, unless the declaration o states and it is
extended to County employees.

4. Any permanent full-time or part.time employee who is required
to work on a legal holiday shall be granted a compnnsatory
day of leave at a time detymined by the sheriff or delegated
supervisor.

%. Any employee who is on paid leave ¢n a leqgal holiday falling on

a working day shall Lo granted an additional day of leave.

Leave Without Pav

1. When recommendesd by the Sheriffl e

4 arrroved by the County
Commission, an emrloyee may be qrared leave without pay for

justiliable personal reasons for & period not to exceed (IW)

months.

2. Leave withcut pay shall not be aranted until all accrued onnual
leave has been exhausted. No tvoe of “eave shall be earred
during period o¢ leave without pay, 3uc the pericds of leave
wiohout pay shall not be credited as cervice for annual leave,
or any othex benefits,

A

3

4

!

g:'( N
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11I-M. Prohibited Activities

a.. Strikes - Nepartment employces will not call, sarction. enucurage,

or participate in any way in any strike, work stoppage or work slowdown,

b. Conduct ~ Prohibited activities include conduct unbecoming an officer,

for purchasing ard care of the uniforms. Failure to wear designated

use of alcohol or drugs while on duty, association with criminals, immorality, % 4 Iy

and bribery. Other prcohibited acts include: failure to pay debts, misuse ) éi;
= H

of firearms, unauthorized release of infurmation to the public or news ; é;é

media or criminal violations of Federal, State or lccal s<atues. H g}%

¢. Outside Employment - Department employees will not engage in outside i Eé;

employment without prior approval of the Sheriff. Z zgi

d. Politica' Acrivities - Ferscnnel of the Grant County Sheriff's 0Office é. Eé:

shall be prohibited from campaign activities during their working hours or E 523

while present irn a county building. Campaign material and literature shall i . fié

i g e

not be dispensed on County premises, ; é iii

e, Cratuities - Sheriff's Department employeecs shall not accept yifts and/ 2 g ;5;

e e H = & .

or other consideration when given in the couise of thelr protessiocnal dutles, % : %;E

i R

f.  Garnishmoents. : ot

. €3

The garnishment of an emplovee's salary by his creditors is a pror ! 555

. . i -

reflection of hoth the employee and the County and should he avoided; mr i HE

resuit in dicoipling. ¢ '

9. Use cf Uniforms. : EPIR

i 2%

1f a uniform is prescribed for an employec's function, 1t shall he ; , %2%

worn at all tames while on dutwv. In cases where cmployens are required % i ;aé
..

to wear uwnifurns, allowances will be provided, or other arranagements made, E i L

|

ovms while on duty will be vonsidered insub~rdination.

=Lt
k4
m
=
(]
—

k. Misuce of County Property.,

2 respons lity for County eguipment or property ised by an employee

in the discharge of one's duties belonns to the employee. The cmployee i
enty sted with eguipment by tne Sheriff assumes sole and complete resuvon-
sibility for ihe condition and proper use of such property or equipment
from the time of ossuming use or control until acknowledgement of its
return by the Sheriff. lonetary costs of damages to County property or
cquipment caused by caseless, negliyent, or deliberate acts or omissions
by the using employee may be deducted from the net pay of such employee.
i, Other Emnlovez2 Activities,

Ary employae activity which is feund to substantially affect or lead

14
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to a diminishing of the integrity, efficiency or discipline of depart-

service is prohibited. Use of coercion, intimidation, sexual harrasusment

or threat of reprisal to any other employee s also prohibited.
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REGULAR MEETING - July 2, 1995

MEMBERS PRESENT - David D. Diaz, Chairman
Manuel T. Serna, Member
Angel Placencio, Member

OTHERS PRESENT ~Luis CardozA, County Manager
. Carol Baca, County Clerk
Mary Lou Gonzales, Commissioners Secretary
Jared Hamilton, K.S.I.L.
Alfred chavez, Gila Regional Medical Center
Mike Bethea, Sheriff
Leon Pearce, Gas Company of N.M.

{CATE OF NEW MEXICO Brent Pearce, Ir;dlvn.sual—old Little Walnut
Jowsity of Grant . Rd. . ) .
1 hereby eerti ﬂmtmmimmam t J.C. Robinson, Re: Regiocnal Medical Hospital

G filed for

L1y of

/320

“ urdc&'z

s on the Guy Stillman, Red Rock Bridge

it AD. ;S? Tom Townsend, Region II EMS, Inc.

eldek 1. M. and duly Luis Quinones, Region II EMS, INc.

b w2N3Qrumrmwms Mike Lewis, District Attorneys Office

John Baker, W.C.V.F.D.

Mark Toney, W.C.V.F.D.

Ron McArthur, Gila Regional Medical Center
Fred Selders, Grant County Ambulance & Medical
Lynda Smith, Grant County Ambulance & Medical
Paul Lucero, Grant County Ambulance & Medical
‘Matt L. Gruwell, Grant County Ambulance & Medical
Ed. C. Baca, Bayard N.M.

Tony Jacquez, Grant County Road Dept.

Willie Gonzales, Silver City, N.M.

Richard Correa, Silver City, Daily Press

Asa Kelley, Attorney

Kenneth Myers, Senior Citizens (Central)
Joseph Chavez

Chairman Diaz called meeting to order at 7:05 p.m.

Chairman Diaz moved to approve the minutes of the June 20, 1985,
Regular meeting. Mr. Serna second. Motion carried.

Mr. Tom Townsend from the Region II Emergency Medical Services,
gave the Commission a presentation of the EMS chain. He told

the Commission that they are a non-profit corporation. He dis-
cussed several items such as the Leadlng Cause of Death in New
Mex1co, Accxdents that are caused in New Mexico, and others. He
also stated that Trama is the #1 killer. Mr. Townsend also stated

that EMS should be treated as a utility and should be treated equally.

He :also showed slides on the EMS performances to show how important
ambulance service was and request the county help develop ambulance
care. Mr. Didz thanked Mr. Townsend, and told him that they would
Xeep him ih mind and tdke his regquest into consideration.

Next oin the agenda was to Rescind Merit Ordinance and Personnel
Policy. Merit Ordinance number is #83-0-7-25, Mr. Diaz moved to
recind Merit Ordinance #83-0-7-25. Mr. Placencio second. Motion
carried

Mr. pviaz moved as of this date to recind the Personnel Policy.
Mr. Serna second Motion carrmed.

Mr. {Joseph- Chavez, came before the CommlSSlOn as a representitive of
the AFSCME A{Bmerican Federatlon of State, County and Municipal em-
ployees) union. Mr. Diaz moved to approve the &greement between
Grant County and AFSCME (Grant County Public Employees Local 2516,
including the memorandum &f- understanding for the Sheriff's office
only. Mr. Serna second. Motidn carrled

Mr. Baker, from the Whlskey Creek Volunteer Fire Department, came
before the CommlsSLOn to give them a report on the fire Truck that
they received. Mr. Baker stated that the truck was smoklng excess-—

) sbly and did not accept it. The owner of the truck did agree to
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Mr. .- Serna told Mr- Baker‘to keep the’che

‘fepaiivthe‘trnék:f

Mr. McArthur,'from the Glli Revlonal Medlcal Center, came'before

the District Attorney $ office told the Commxss;on“that he’ had‘found
‘all the information and that Mr. Dav1d Lane, Dlstrlvt Attorne :

i

901ng to get together w1th hlm thls.

quuor Llcense “Fees Resolutlon #85 07 02 ‘was - 51gneo by ‘the’ Commiss
ion, :'This resolution.is to impose -an annual ‘non-= prohlbltlve llcense
tax upon the privilege ‘of all: Retallers, Dispensers-and Clubs heldi
‘State licenses under the provisions ‘of the: Alcoholic Beverage Ac
operate w1th1n this County loutside - of the" munlCLpalltles) in. ‘the"
0f '$300 per year for Retallers, $400 per year for: Dlspensers and;$300
per 'year for Clubs, to be due and payable on or.before July /1l of#each
year. This was passed, adopted and approved by -the Grant County
issioners, July 2, 1985. .

Mr. Diaz moved tooeign.this~ResolutionA#85~O7~02,. Mr. Serna second..
Motlon carrled. S R N

Next on: the agenda was Joint Powers Agreement between Grant,
Hidalgo-Counties, for police protection for the townszte of -
Mr. Bethea, Sheriff, came before the Commission to let: them
about the retirement of Mr. Hale Jacobs .+ He" also stated he f
_that they-are 'in need of fUll= tlme protectlon and Suggested"
they get someone who resides ln Hachlta. “Mr. Bethee ‘told .the
Commission ithat the Hldalgo CommISSlOn is to meet on the” 9th of
July. Mr.- Diaz moved, ’ subject ‘o’ approval from DFA to ‘approve . . -
this Joint Powers Agreement between ‘Grant and: Hldalgo Countles. Mr
Serna second. Motion carrled e

Mr. Kenneth: Myers, came before the Commission to represent the
3 Central Senior. Cltlzens. . 1s requestlng $13, 200 to set up an
w - -addition to- the center. a ¥sths ‘

Mr. Stlllman came to request
" maintenance of: Stlllman county “road. #4 =3.
will ‘get an- oplnlon from the Dlstrlct Attorney on the road:and
the appOlntlng of .a viewers bcard. He.also 1nqulred ‘about the'
status “of the Redrock . Bridge. ; “Cardoza. stated that M, Matotan,
the ‘engineer ‘for ‘the deszgn of . thls,brldge, w1ll,be ‘at the" ne B

o ‘meeting to give an update. - Mr. Serna moved to adjourn.,_
" second. Motion carried. : :
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