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T!" 11 O'IUAI'LD BY TH" 301 D OF COUNT Y Ccoiil

GRAIIT counTy
,\PD OI' COUT\'I‘Y COLTIIS IOT"““

i aiad

L

. SO L ¢ AN OTDINANCE
FZS"‘ABLI“HBI" A MERIT SYJTIM OF

o bt

PERSONIIEL \“’IIHISTRATIOII D" Trl
COU‘ITY OF GIANT, INACTING MULES D REGULATIONS GOV""HIDI" TH"‘

PLACTICES AND PROCHD 203 ToR u'[PLOY‘H‘IIT, YOPKING CD‘IDITIOJ.; :

: AI!D COMPE NaATIOH; PAOVIDI‘IG FOXR THT AP"OIN""'“

TIZIT OF A PERSONIIL
" JOARD AND PRTSCRIDING ITS POUERS AND DUTIZS.

Ll ond

S5IONZRE m}ma ron
TiHZ COUHTY Oz'

GRANT, ‘u"‘\ Of‘ NI MEXICO: -

Section 1s TITL :a.: AUTIO 0RITY.~= This ordinance may ba © -

cited as thc "Grmt County Personncl Or*linmcc" md is

adontad
'mr.,uant. to acction

15—36A—l LESH 1953 (being L 13 197), Chaptex‘

313, Section 1) _and Section” J.L,—12--L,r itE XSA 19)3.
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‘for a nosition in tho countj service;: v -

‘ tion for ufficc.

Personnel Ondinance

From using their official authority for the purpose of intcr—‘ -

fering with or affccting thc regult of an eleection or nonina—‘lﬁ

Section Je DEFIHITIONS.——AS used in the Personncl T
Ordinance: )

Ae "Appﬂal" neans a request for z heariné bcforeﬂzj; R

the Grant County Pergonne1 Boarﬂ’

B.  "Applicant" means a verson who hag made formal

annlication on an offic111 county perconnel annlic“t*on for1 ff:

v c. Aapointin Authority" means the county effiger
or his desimated repreacntative or department hcad who has

. the lawful aJthority to make ap pointments to n0¢itlong in tHc

"county uervice, frmﬂ ccrtificd listsy

"'xho are elifible for aonointwont to a position in thc county

.buainessz

D._ "Asaociation” means the Public Cmployees! ?etirc-

“ment Assocation of New Jexico, Qstabliuhcd under the Public

. i?frmoloyecs' Retirement Act;

B, "Board" means the GKANT County Personnel Board;

bol

nronrietorshin, firﬂ, organization or indiV1’Uul carrvin on a

] G.' "Ccrtified Livt" means a 1ist of | persons who have

pas sed an aupropriate 0 aﬁination for a particular class and

s “Busines*" means a corﬂorat*on, partncrshln, sole -

IR
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Per:oﬁnél Ordinance

' uistnnt cho,en by such elccted oilicial with respect to the

exerciae of the le"al nowcws oi the offlce, or an anvalntee S

on a policy-makiny 1cvel'

.2 “iinaneial Interest" means an intcrnut held by

an individual, his snousp or n{ﬂor children, which is (’) an

- B

ovmershin inuereot in busincss, or {2) any cﬂvioymcnt or n“o~'l

svective cmvioyﬂcnt for Vhich nc"otiations have alr:ady bc;uu;b

-f’»3~3' 3; "Grlcvanbe“ |EANs an express sed dissatisfaction
- Yy 2n cﬁwloycc rc"arkin" vorking conditlons or working rcla—:,f'-‘"
;‘tlonvhip 4 '
Te "Handicap v*a Tnulviduul" Teans a ohys ully or

".mcntully handicapped inui"idu41 who heg the ability to nerfova

the duties of the position sought or who is cocialli comdetent

to maintain himselfl in a wark'cnvironmcnt;

U. "Offical Act" means an official decision, recoa-

_1cndation, anoroval disa aval, or other sction, vhich

involveq the use of discretionary authority;

. V. "Pecrsonnel Pollcy" means the rules and re:ulation§
“heccssary to effectuate thiz ordinance; '

e "Politicnl 0r¢inirationﬁ means a ;1vwﬁ of individ-
“wals who have drganl sed prinarilj for the purpose of influﬂnclnf‘ :

t“e outcome of an clocLion to gupjort candidates on the local

- sLate or national lovcl-

- POoitiOﬂ" mcanu y'bfficc,:job oflpositionAoff;

T e omnloynont vlth tha county,
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" Personnel Ordinance

E

L COTIISSION SR Sm T XﬂflﬁZn—~JL- ©TID COWITY OFFICIALS.

Ae  Pursuunt to Section 15—’7—‘, H1I3%, 1953 Compild~:

tion, as aaended, the board of county comalsscioners shall

exercise the powers of the county of Grunt as a body polfticiy

&nd corporate and, as such, shall | oversce thc general adwiii“-'

tration and operation of ‘the county, which includes the man-

agement of a personncl system soverning all ceunloyaes of the

~eounty, shall represent the county, and shall have the eara of

“the county property and the muncgerent of the intarcsts of thc
county in 211 cases whore no other p*ov*slon iz mada by 1o,
Bs « Tor the purpose of the Personnel Drdlnﬂncn and'

5 pravided vnder Snction 1)—’7~*5.1 11434, 1953 Compil:tion,

&5 anendad, the boad of county comiceioners shall:
(1) =et the nunver ang salaries of such earlorans

- and deputics as it feels necessary to discharge the function

"of the county; i )
- (2) eﬂdloy dnd set the salary of a county 111a~er

to conduct thc business of thc county, to serve as nnruonnc1

dl“ccbor, figcnl &ireﬁtor. qu~ot ofliceor, pu“chau&1~ azent,

'opcrt" CUotOﬁi noand to act ~ennrull/ as the adainistrative

as at'ﬂt to the cowni:s‘on, alding and ass isting it in’ thc ,‘~-f' o

a”ercisc of itu duties nna erﬁongibilltie

(3) b/ rcsolution, udO ot rulcg and regulationg . -

. N .

.Lr sonncl °oliCJ) a3 ncccssa“y to uffcctdntc ‘the Personnel. ..

o _.dinanco ns v“ovidcd An cctiou g of the Porsonnel Ordinance; .7 ..
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E e

~in the count" 50 rvicc, and 1Jﬁlﬁﬂ"nt the wppropriate rulc,
. resulation or ﬂ*ocznurc'thcr:far au provided in Jectinn 11 of
the Personnel C:ﬂinnncc znd thﬂ Pcruonnel “011"" promulzated RS

hernunder;

" eations nrcparod by the electad counby officers for the

" operation of tho pcrscnnel system and wmake approprizte recom=- -

‘abonmissioncrs and the meruonnel bLoard at the end of each fiscal"f

.. year;

.effectuate the Personnel Ordinaneey

Peruonncl Ordinanc“ :

(5) review bﬁdﬁ~ﬁ _rejuests and pogitiow 1110-‘.-

mondations therson; - .-

(5) make invactization, *tudi,“ and tudits, and

recommendations thercon, as naceusary to the propar administra--
tion of the Persoanel Ordinanze and fersonnel Policy promlznsced

hereunder;

. o mlkc an enonsl report on the mperation and |

manizenent of the personnel sy:tnﬂ to the .Lowid of enunty

(8) recomaend to the board of county commissioncrs

rules and resulotions he considerd necessary or desirable to

(2} issuo such other suyplcmcntnl rulinzs and

filrectives nz are necesaary for intﬂrvrctation and cffcctivc

“imnlementation of thﬂ Peruonn*l Ordinunce an:d thc Perconnel

°a?1cy nrOWul'“‘od hﬂrcunﬁcr" :
(hO)V approve, vrior to ibruuncc, supplemental

rgnnnal rvl:; nd rcwu14t{onw and colcs ef eonduct 1lssued

S e olncte‘ Cﬁﬂﬂ‘“ offico" { or 6ep1xtmont h?ad vhich npply"' "

3
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“Praonnel Ordinanca

_:ewployn by thﬂ1 to c1rry out the dutics and raspona ibilitc“lA
of the offlens to which ther are elected; -
‘ (7) issue nupplenﬁntnl personnel rules and
f'rééulntions and codea of conduct whiéﬁ apnly to their ros

tive depc Tents when such'su;plementnl pcmonnc1 rules and

ore not in basie c0ﬁflict Wiuh the intont and purﬁog‘ of the
”cr:onnel Ordinance and the Pessonnel Policy plku}:ﬂted here=
unler oz avovided 1in ﬂuhncctionbc(]l) of this scation.
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Section 5. PIRSOIMTL
TITT OF O“FI.J~~ﬁ“TﬂIuL.——
‘¢ -\ personnel bornl 15 herebyr ersatad and shall be

comrozset of five (5) medbers ~anointed by the Bound of

'comni::iﬁners, onz o7 tthich shull Le nowinated by tha emploran:

w of the county.

rezulations and codes of conduct extend tha m‘oﬁu«amx of anJ R

7
A

Dach manher

AN Lt
" ‘resident of the county of

of the ﬁo*ﬂon"hl Lon or

of ‘tho UCruOWﬁCl bOer ahﬁll bP a
Grant, Hn nerson shall ‘be & mewler

eli~ible: for anpointment to the boﬂrd

+ho ig :n eﬁn’ovee of thc coadt

ks (nvcpnt that thﬁ'no aince of

tHc county nﬁvlovcﬂc

ﬂ:; hc an cwnlovon of thﬁ count"), holds

‘sonticaz office, or 15 an officer of a nolitic:] orzaniz Atton,

ein~ a *"ﬂbnr of loc11 frhoo} board, mayor, conncilman or
munic1nal jnﬂfe h1’1 not be eonstrued to be cither holding

u3ﬂublic offwc*

t n-fh*‘ﬂ" of Lhﬂ ﬂcmbcruh{n 5hu17 Ln memhars

or beinﬁ on cfficer of A political or;:ni”ntion.lw
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Zersonnael Ondinonen

T IPONSIBILITIC S~ 1ITT T S e e
Ae Thz persounel board shally oo

Pe
\ -

receive the uritten complaints Filed Ly
any eaployee in the county service clabiing to be agsrisved

by & diseiplinary action or diserininatory practice anl ghall -

. conduct Inquiries or invesilzctionu theorcon pursuant to

d the Persomnel Policy prowml-

11 of the Personnel Orlinince o
3ated horcundcr;‘ f
(7)) hold heorings wod? hove poer to adainister

o3ths, sutpoen: titnesses, and compel the prolluction of booky,

Lthe

[#]

Lo ony aatior under Investizatlon or in juoctinn Loforn

- nercomzl Lozn! purcuunt to Jectisn 1L ol

. and Lhe Personnel Polley promlzatzd heraundory

oo {3) . cauce

Soreeort to be kept of cuch procend-
ing Lelore the poroonncl loea:wd, which recow! shall include:
. © & L

I : .Tfﬂ .nea) | gll pleadinse, motions and intermediata

'
(=]

rullngcs . )
oo . . ... (b) 2ll cvidence, investization reporty,

docunents recclive? or considarcl;

‘reconln, corvespialencs, docuicnty and othor evidence relatin:

,,jf:if.(c):j;‘

e
o

tabonant ol nutters officially

rulinzs theraond ”

mquestions and offers of proof, oljec—

Section

the Permonnel Oniinunes

o () ‘nromnased findinzs and conelusions; and

S
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Personnsl Jrdincnca

constitvle i quorua ta conduct tusinesns snd throe (1) conens=

ring votoa shall he ragnired far actions © an decilsion nf the

personnal board is [inal.
P

.-

o~ s

T
I

Scction 2. O PALTN em 100PT T2 2207

RZa==Tha
Personnel Polley, or reviaions thercofl, shall bs adopted by

resolution of the toanl of county comnissioners, shall bs

Gy
effective when filad as rejulrad Ly low, and shall ba kept

open for inspection Ly tha publie in the office of the count;r

Pars

mrnazer during nosael Lusirogs houws.  The snnel Policrr

shzll provile, amonz other thing:, for

RS n

rlassifie~sion plon for wll sositiara in

1

1

1]

ounty servies vharein nasitlone sulliclantly siwnilor oo

tn eharcets=, lutde: and s
classes <hieh ean Le esversnd o

the

O

)

ability, ckills and other qﬁulification:;

sa42 level of aducation, emparianc
(2) - compurable tests of antituls and

fie

ness used bo aolieit prospective candidutes or applicsntu;

2

and ‘
~{3) the zane ranze of cjuitchla cnapan:n{
. - - . ¥

tion; U wherzin the stabus for all pousitions in the county
sarvice (l.2. fulltine, purh=tine, tompor vy, term, cacrioner,

s2nzonal, evemdt, . pormunent, srobasionsnry snd srant—in-zic) is
fesismnta

-
e

a uniforn, equitstle and adegiitn pay plan for
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Personnel Ordinance

ployer shall send a complete photocopy of the employee's per—
sonnel record for use in su&h hearing. This copy of the
personnel record shall be a part of the hearing file.

E. Appeal hearing shall be conducted as provided in
the rules and regulations of the Personnel Policy promulgated
under the Personnel Ordinance, and the appealing employee and
the employer whose action is reviewed have the right to be
heard publicly and to present facts pertinent to the appeal.
The technical rules of evidence shall not apply.

Fe Any applicant denied permission to take an exam-
ination or who is disqualifiéd may appeal to the Personnel
Board. _

G. The Personnel Beard shall hold a public hearing
on the employee's appeal within 30 days of the receipt of the
written notice of appeal, The Board shall render its written
decision together with findings of facts, conclusions and re~
commendations to the employee and the employer within 15 days
of the conclusion of the hearing, If the Board finds that the

ground for the action taken by the employer is not substantiated,

then it shall notify the employer who shall, within 30 days after

the Board's written notice, reinstate the employee, with pay
from the date of suspension, demotion or discharge. Any de-
cision made by the Board is final.

Section 12, CERTIFICATION OF PAYROLL.~No person shall

make or approve payment for personnel services to any person

~23=
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Personnel Ordinance

members.

Section 15, SOCIAL SECURITY COVERAGE.--The benefits of
the federal old-age and survivor's insurance system embodied
in the Social Security Act (Act of Congress approved August
14, 1953, Chapter 531, L9 Stat. 620) shall be extended to all
officials and employees of the county as provided in Sections
5-7-1 to 5-7-9, 1953 Compilation, as amended.

Section 16« GROUP INSURANCE--DEDUCTIONS FROM SALARIES,--—

Ae. As provided in Section 5-4-12, NMSA, 1953 Com~- ~
pilation, as amended, group term life, medical or disability
income insurance shall be provided for the benefit of all
eligible employees and salaried officers of the county.

Bs As provided in Section 5-4-13, NMS4, 1953 Compila-
tion, as amended, premiums on policies of insurance provided
in Subsection A of this section shall be deducted from the
salaries of those employeses and officials of the county who
elect to be covered by group or other insurance,

Section 17. FEDERAL FUNDS AND ASSISTANCE.--Vhean the pro=-
viéions of any laws of the United States or any rule, order or
regulation of any federal agency or authority providing federal
funds for use in the county of Grant, either directly or in-
directly or as a grant-in-aid, to be matched or ctherwise,
imposes, as a condition for the receipt of such funds, other or
higher personnel standards or different classifications than

are provided for by the Personnel Ordinance, the county manager

~25~
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Personnel Ordinance

department head, in consultation with the director, for the
position held. An employee who fails to qualify shall be
dismissed within thirty (30) days after the establishment of
an employment or promotion 1ist for his position. Nothing

in the Personnel Ordinance shall preclude the reclassification
or reallocation of any position held by an incumbent.

Section 20. VIOLATIONS.—Violations of any of the provi-
sions of this ordinance shall be punishable by a fine not to
exceed $300,00 or imprisonment for 90 days, or both the fine
and imprisonment. In addition to any other penalty imposed by
law, violation of the provisions of the Personnel Ordinance is
grounds for dismissal, demotion or suspension.

Section 21. SEVERABILITY.,--The provisions of the Per—

sonnel Ordinance are severable, and should any saction, sub-

section, paragraph, sentence or phrase of this ordinance be
déclared uﬁconstitutional, void or invalid such decision shall
not affect the validity of the remaining portion or its appli-
cation to other situations or personse

Section 22. AMENDMENTS.—Amendment or repeal of any sec—
tion, subsection or provision of the Personnel Ordinance shall
be by a majority vote of the board of county commissioners as
provided in Section 15-36A~6, NMSA, 1953 Compilation, as amended.

Section 23. EFFECTIVE DATE.~—The provisions of the Grant
County Personnel Ordinance ghall be in full force and effect
thirty (30) déys after its passage and after it has been duly:
:ecorded by the county clerk as required by Section 15-36A-9,

—27-
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